
Training careers with  
Burgess Hodgson LLP



Launching your career with Burgess Hodgson gives you a well-rounded introduction to 
accountancy and business in general, in a challenging, rewarding, and often inspiring 
environment.

You’ll enjoy early responsibility with a greater level of client interaction than you could expect 
from one of the big London firms, and you’ll work alongside talented professionals from a wide 
range of backgrounds.

We’ll help you develop the technical skills you need to succeed. With a wide client base, both 
by sector and geography, you’ll also develop the practical skills needed to operate in a thriving 
accountancy practice. 

You’ll be able to achieve your potential in a way you find satisfying. We’re committed to helping you succeed professionally 
and personally. 

Burgess Hodgson prides itself on its forward thinking business advice:  
could you be one of the forward thinkers of tomorrow?

Training 
with Burgess 
Hodgson

As well as committing to the formal qualification and the on-the-job training we are offering, we 
also require our applicants to have excellent communication skills (verbal and written) and to be 
able to communicate effectively and confidently with a range of clients, other professionals and 
colleagues. 

As well as a good academic background and excellent communication skills, we also require the 
following personal qualities:
•	 People	who	excel - We’re not only looking for high academic achievers - we want people 
who demonstrate leadership through their extra-curricular activities and community involvement. 
•	 People	with	integrity	- We want people with a clear sense of personal and professional 

accountability, who build relationships by doing the right thing.
•	 People	who	demonstrate	respect - We look for people who recognise the value of different backgrounds and points of 

view. By respecting these differences, we enrich our perspectives and enhance the services we provide to our clients.
•	 People	who	are	team	players - We look for evidence that individuals are good at listening, learning, sharing, developing 

and working together to achieve more for our clients.
•	 People	with	energy,	enthusiasm	and	the	courage	to	lead - We want people who are passionate and excited about the 

opportunities at Burgess Hodgson, their futures and achieving their potential.

Applicant 
criteria

Apply	online - Applying online should take approximately an hour. We ask all applicants to 
complete the application form to ensure everyone is assessed fairly and objectively. A member of 
our recruitment team screens each form. We ask you about your academic results, positions of 
responsibility and work experience. We also ask you to complete five career-focused questions, 
which will help us start to find out more about your strengths and skills.

Interview - If your application is deemed suitable, you will be invited to be interviewed by one, 
or possibly two, members of our recruitment team. We are particularly keen to find out about 
you as a person, your strengths and attributes, as well as what you’re interested in and why you 
think you want to work for Burgess Hodgson. It will be useful to demonstrate any extra-curricular 

activities, as well as any work or other experience you’ve had that you think may be appropriate. It’s also always useful to 
think about what questions you’d like to ask your interviewer.

Job	offer - If successful, you will be offered a training position at Burgess Hodgson. We take on trainees throughout the year, 
so if you are successful you won’t need to wait to start your new career. Given the competition for sponsored places both 
locally and nationally, you’ll have done very well to get this far. But the hard work doesn’t stop there. We will expect you to 
make an impression within your accounts team by showing diligence, commitment and initiative, within a structured training 
environment. You will also have to study and take your ICAEW exams, for which you will be given study leave. Passing these 
is a prerequisite for moving up within the firm.

The 
recruitment 
process



We accept both school leavers and 
graduates, and look for applicants with 
a minimum of 320 UCAS points (with 
Maths, Business Studies and Economics 
disciplines preferred but not essential).  
For graduates, a 2:1 degree (any 
discipline considered) is required. 

The ACA qualification takes between 3 
and 5 years to complete, so it is essential 
that all applicants can commit to a 
training contract for the duration of this 
period. We recommend all applicants 
visit the ICAEW website before applying 
to gain greater insight as to what the 
qualification actually involves. 

People come into accountancy from a wide range of areas, but they’re all united in their belief that accountancy is the 
profession for them. If you’re applying to Burgess Hodgson, we like to think that you’ve already made that choice and are 
committed to following a career in accountancy and business advice.

In order to become an ICAEW Chartered Accountant, you must complete the ACA qualification and be accepted as an ICAEW 
member. You can then use the professional designation ACA (or FCA if you've been a member for over 10 years).
The ACA qualification has been designed to give you an in-depth understanding of accountancy, finance and business, which 
in turn will give you the technical knowledge and skills to become a Chartered Accountant. Alongside the formal  
qualification you will also be gaining work experience at Burgess Hodgson, working on a wide client base and adding to the 
relevant knowledge and experience required to achieve the qualification.  

We expect our trainees to take around 3 to 5 years to complete the ACA qualification to become Chartered Accountants. As 
training is done on-the-job, you will complete your studies whilst earning a competitive salary in a vibrant workplace. We 
expect all our trainees to take responsibility for developing their careers, and in turn we will help you to achieve your goals 
through relevant work experience, career progression and personal development. Regular trainee reviews ensure progress is 
being made and support is provided where neccessary.

The ACA qualification consists of 15 modules, covering a range of different subjects from business and finance, to law and 
strategy, with each module being directly relevant to the work that you will do throughout your training. You will gain  
in-depth knowledge across a broad range of topics, allowing you to confidently progress through the qualification.

Celia Winning has been with Burgess Hodgson since September 2012 and is currently studying 
towards her ACA qualification. We	asked	her	what	she	thought	about	her	time	with	the	firm	
so	far...

What	do	you	like	most	about	your	job?	Meeting the clients and the variety of work and the 
responsibility I had early on, all of which I would be less likely to experience in a larger firm.

What	has	been	the	most	challenging	thing	for	you	so	far? On the work side the most 
challenging thing has been going out to clients on my own. Also the long days - I got used to 
doing a full days work surprisingly quickly, but getting home and needing to study for exams 
again was a bit of a shock after university!

What	three	words	best	describe	Burgess	Hodgson?	Friendly, Busy and Demanding!

Celia Winning 
ACA Trainee

The ACA 
qualification



People can come into taxation from a wide range of areas, but they are all committed to 
learning all aspects of UK taxation to become a rounded tax adviser.

All business and personal taxation has an element that will require a tax adviser, and Burgess 
Hodgson have a great reputation for technical tax advice. 

We look for candidates with a minimum of 300 UCAS points (with Maths, Business Studies and 
Economics disciplines preferred but not essential). 

The ATT and CTA qualifications take between four and five years to complete, so it is essential 
that all applicants can commit to both the training and working demands.

The ATT 
and CTA 
qualification

Sophia Gibson has been with Burgess Hodgson since June 2014 and has recently qualified as 
an ATT technician, and is now working towards the CTA qualification. We	asked	her	what	she	
thought	about	her	time	with	the	firm	so	far...

What	do	you	like	most	about	your	job?	I like the variety of work and the responsibility that has 
been given to me early on, and I like being a valued member of a busy team. 

What	has	been	the	most	challenging	thing	for	you	so	far? Balancing both the study and work 
commitments, although being able to apply what I have studied to real life cases is a great 
motivator. 

What	three	words	best	describe	Burgess	Hodgson?	Sociable, vibrant and dynamic!

Sophia Gibson 
Newly qualified 
ATT Technician

Advisory	paper	1 Advisory	paper	2

Application	paper

Awareness	paper

Personal	taxation Business	taxation	and		
accounting	principles

Law	exam Ethics	exam

Specification	tax	paper

CTA
Once you have completed the ATT qualification you can progress to CTA which 
usually takes a further two years to complete, once a member of the Chartered 
Institute of Taxation you can use the professional designation CTA.  This 
qualification will give you more in depth taxation knowledge.

The CTA qualification consists of one Awareness paper, two Advisory papers and 
one application paper.

ATT
In order to become a Chartered Tax Adviser (CTA), you will first 
need to complete the Association of Taxation Technicians (ATT) 
qualification. This gives you the technical knowledge to carry 
out tax compliance work. The qualification usually takes two 
years to complete, once a member you can use the professional 
designation ATT.

The ATT qualification consists of three written papers and two 
computer based exams.

While studying for the ATT and CTA qualifications you will gain valuable experience at Burgess Hodgson, on a wide client 
base and adding to the relevant knowledge and experience required to achieve the qualification.

As training is done on-the-job, you will complete your studies whilst earning a competitive salary in an exciting workplace. 
We expect all our trainees to take responsibility for developing their careers, and in turn we will help you to achieve your 
goals through relevant work experience, career progression and personal development. Regular trainee reviews ensure 
progress is being made and support is provided where necessary.



Burgess 
Hodgson 
success 
stories

I applied for a job at Burgess Hodgson in 2005, whilst I was studying for my A-Levels. I was 
offered a training contract and started working for the firm after my exams. 

I was able to work on a portfolio of clients at the same time as studying for my ATT qualification – 
this gave me exposure to a wide range of work and I was able to apply my studies to real cases.

Although it was hard at first having to juggle both work and studying, the support from the staff 
and Partners at Burgess Hodgson help me manage my workload. It’s comforting to know that the 
Partners have been through the same process so they understand the pressures! 

After qualifying for my ATT in 2007, I then started studying for the CTA qualification. By this stage, 
my portfolio of clients had changed, so I could work on a wide variety of cases both in terms 
of tax compliance as well as tax advice for my clients. Again this experience was invaluable in 
helping me complete my studies, and I completed my CTA exams in 2010.

Since qualifying, I have been able to grow and expand my client portfolio, and build on new and 
existing client relationships. 

I am still thoroughly enjoying working at Burgess Hodgson – I’ve made some great friends and 
love the social side of the firm as there always seems to be something going on. 

Nicola Savage 
ATT CTA
Taxation Manager

I started my accountancy career with two weeks work experience at Burgess Hodgson while I was 
in the sixth form. I really enjoyed the experience, so when Burgess Hodgson asked me to take a 
longer placement over the summer holidays I jumped at the chance. 

I started my accounting and finance degree at Southampton University in September 2000, and 
graduated in June 2003. Having completed my degree I knew I wanted to continue my studies to 
become a qualified accountant, so I applied for a job at Burgess Hodgson. I knew that coming to 
a regional firm would give me greater career opportunities than I would have in the City, whilst 
still giving me the skills and experience necessary to complete my ACA qualification. Although I 
had to go through the interview process along with the other applicants, having work experience 
with the firm was an advantage for me, especially as my interviewer remembered me! 

I was offered a training contract and started working at Burgess Hodgson straight away. I 
completed my ACA qualification over four years, whilst also working on a portfolio of clients 
doing real work. The benefits of working so closely with our clients at Burgess Hodgson from the 
outset meant I had an opportunity to apply my studies in real life scenarios, and also gave me 
better understanding of how to approach case studies in exams. 

After qualifying in 2007 I could concentrate on client work and building on my existing client 
relationships.

Being offered an Associate position in 2010, and then being invited into the Partnership in 2012, 
showed how my hard work had paid off and that the Partners could really see my potential 
to progress and help grow the firm. I’m excited for the future, and hope to continue making a 
difference for our clients.

Martin West  
BSc ACA
Partner



Get in touch If you’re interested in a career in accountancy  

we’d love to hear from you. 

Burgess Hodgson LLP
Camburgh House, 27 New Dover Road, Canterbury, Kent CT1 3DN

Tel - 01227 454627
Email - recruitment@burgesshodgson.co.uk

www.burgesshodgson.co.uk

Robert Field
FCA CTA
Recruitment and 
Training Partner

Twitter - @burgess_hodgson

LinkedIn - www.linkedin.com/company/burgess-hodgson

Facebook - www.facebook.com/burgesshodgson

Burgess Hodgson are a Kent based accountancy firm with the skills and expertise to rival any other accountancy firm in 
the UK. Based in Canterbury, we have 15 Partners, nine Associates, and over 100 staff serving clients throughout the UK 
and beyond.

We have a reputation for delivering high levels of expertise and client-focused service, combining the values of a local 
business with the first-class capabilities and excellence of a London-based firm, we are dedicated to helping our clients 
grow and committed to providing the best possible service. 

Partners
Steve Sutton BA FCA

Colin Slater FCA
Ken Jones FCA CTA
Paul Gatland FCA
Andrew Miles FCA

Mark Laughton FCCA CTA
Mike Horne BSc CTA

Colin Reid BSc FCA CTA
Richard Stewart FCA

Kenton May BSc FCA CTA MAE
Matthew Sutton BSc ACA

Robert Field FCA CTA
Martin West BSc ACA

Simon Bailey MMath ACA CTA
Tom Saltmer BBA ACA CTA

Burgess Hodgson Audit Limited

Associates
Karen Mount BSc FCA CTA

Mark Pearce FCA CTA 
Sue Leadbeater BA ACIS

Celine Wardell LLB MBA ACA 
Jim Leeves BSc ACA DChA
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